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Agenda
• Leveraging your Astra Schedule homepage

• Optimizing for utilization and energy efficiency 

• Utilizing the Activity Calendar for quick room availability

• Event request forms

• Developing Astra Schedule training sessions for end-users 



Leverage your homepage to:
• Create engaging content for your end-users 

• Effectively communicate scheduling policies and dates

• Central location for training material

https://www.aaiscloud.com/UArizona_UAHS/Default.aspx
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Engaging Content

https://www.aaiscloud.com/UArizona_UAHS/Default.aspx
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Scheduling Policies & Timeline
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Astra Schedule Help Materials
• Share your navigation tips

• Hyperlink public Astra Ed videos 

• Add links to the Astra Help Site for FAQs 

• Make online webinars available 
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Energy Efficiency with the Optimizer
• Build HVAC Zones as regions 

• Focus on energy efficiency as an aspect of utilization

• Add your HVAC Zones as filters in the sandbox set-up

• There no need to build a new preference set

• The optimizer will follow your rules while only assigning rooms that you add under 
Room Filters & Regions

This Photo by Unknown Author is licensed 
under CC BY

http://www.electricaleasy.com/2014/06/buchholz-relay-construction-working.html
https://creativecommons.org/licenses/by/3.0/
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Utilizing the Activity Calendar
• Search for room availability in a small number of rooms using the Activity Calendar in 

the month view, including Events AND Academics!
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Easier Event Request Forms 
• More flexibility with the meeting 

generator 

• More intuitive editing experience 

• Checkbox, short answer, and multiple 
choice fields available
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Tips & Tricks for Event Request Forms
• Add you campus logo as 

part of the introductory 
text

• Create an Events 
Checklist

• Policy Enforcement 
• Set-up lead time

• “Check if you have read 
and agreed to the 
Campus Policy.” 

https://hbu-files.wpmucdn.com/uploads/sites/38/2018/03/Events-Checklist.pdf
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Developing Astra Training Sessions 
• Who are your end-users?

• Schedulers

• Staff or Faculty Requestors 

• Student Organizations

• Student Workers 

• What types of permissions should/do they 
have? 

• Those who attend can be manually added 
to a role with more permissions 



Questions?
Maggie Roberts

Client Experience Manager

mroberts@aais.com

913-652-4175

mailto:mroberts@aais.com
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